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OUTSIDE CATERING AGREEMENT 
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1. A Release of Liability signed by the client must be on file one month  prior. 

2. The caterer must send a certificate of insurance ($1,000,000) and it must be on file at least one 

month prior. 

3. A list of equipment that is needed must be sent to the hotel no later than three weeks  prior to the 

event. 

4. A description of the menus and all items must be sent to hotel three weeks  prior to the event. 

5. It is the responsibility of the caterer to clean any area he is using including the kitchen areas or a 

$500.00 cleaning fee will apply. 

6. It is the responsibility of the caterer to make sure that all borrowed equipment is returned to the 

hotel Banquet Manager.  Any missing equipment will be charged to the client. 

7. It is the responsibility of the caterer to prepare and tray all food items.  Caterer will display and 

present food in a professional manner.  Caterer must be completely ready with food to be placed 

in chafer’s 30 minutes  prior to the event. 

8. If stewards are needed for preparation or dish out they are available at a $75.00 per hour charge 

each.  Plated meals require one steward per 100 guests for dishing plates to servers. 

9. If an engineer is needed the charge is $75.00 per hour. 

10. The Caterer must go over all details of the menu with the Banquet Captain the day of event. 

11. The Caterer should not only arrive early for prepping but also have enough back up food for the 

event. 

12. The Caterer must adhere to hotel policy while in the hotel 

The Hotel will provide the following: 
 
· Set up and clean up of the banquet room 
· Buffet Tables, Chafing Dishes, serving utensils and complete table sets 
· Hotel servers 
· Linen, glassware, china and silverware 
 
                      -
_________________________________________________________________________   
Client’s Signature    Date                         Caterer’s Signature          Date 
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